Maryland State Archives

Sumitted: Draft Edward C Papenfuse State Archives Building Certificate ID: 165
Jurisdiction: Sykesville 350 Rowe Boulevard MSA ID: SE55-2279
Agency: Government Annapolis, MD 21401
Division/Unit:  Town Clerk Page: lof2
Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 Bank Statements/canceled checks M-172 8 1973-1996 0.1 cu ft. 11/05/2011shred
2 Paid bills M-172 43 1989-1996 0.1 cuft. 11/05/2011shred
3 Tipping Fees/Gas Tickets M-172 37 1989-1996 0.25 cu ft. 11/05/2011shred
4 State/County Checks M-172 107 1980-1996 0.25 cu ft. 11/05/2011shred
5 MLGH M-172 95 1994-1995 0.1 cuft. 11/05/2011shred
6 Benefits M-172 24 1980-1987, 1995 0.1cuft. 11/05/2011shred
7 Taxes (correspondence) M-172 108 1980 0.1 cu ft. 11/05/2011shred
8 Correspondence M-172 23 1983-1986, 0.1 cu ft. 11/05/2011(shred
1992,1994-1995
9 Purchase Order Book M-172 57 1988-1991, 1993- 0.25 cu ft. 11/05/2011shred
1994
10 Trial Balance M-172 86 1990-1991, 1994- 0.25 cu ft. 11/05/2011shred
1995
11 Payroll M-172 4 1977-1987, 1988- 0.25 cu ft. 11/05/2011shred
1990, 1995
12 Md. Withholding Guide Circular E M-172 67 1989 0.05 cu ft. 11/05/2011|shred
13 Insurance Claims; LGIT M-172 17 1989-1993 0.1 cu ft. 11/05/2011shred
14 Park Reservations M-172 25 1988-1994 0.1 cu ft. 11/05/2011(shred
15 Bureau of Census M-172 11 1990 0.1 cu ft. 11/05/2011shred
Destruction Certification
Janet Perrault Town Clerk 1/10/2012
Signature Title Date
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16 Budget(misc. info.) M-172 13 1991-1996 0.1 cu ft. 11/05/2011(shred
17 Telephone Message Books M-172 38 1994-1996 1cuft. 11/05/2011(shred
18 Treasurers Report M-172 12 1977-1985,1995- 0.1 cu ft. 11/05/2011shred
1996
19 Workers Comp. M-172 99 1976-1983 0.1lcuft. 11/05/2011|shred
20 Vehicle Repair M-172 82 1981-1988 0.1 cu ft. 11/05/2011shred
21 Bids M-172 1984 0.1lcuft. 11/05/2011|shred
22 Check Input Journal M-172 1994-1996 0.1 cu ft. 11/05/2011(shred
23 Payroll Register M-172 58 1994 0.1 cu ft. 11/05/2011shred
24 Posting Journal M-172 102 1991-1996 0.1 cu ft. 11/05/2011shred
25 Treasurers Report M-172 12 1995-1996 0.1 cu ft. 11/05/2011(shred
26 St. Aide for Police Protection;reports M-172 65 1976-1980 0.1 cuft. 11/05/2011shred
Destruction Certification
Janet Perrault Town Clerk 1/10/2012
Signature Title Date




